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7 . A C T I O N  REQUESTED 
E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  O F  P R E S E N T  A C C U M U L A T I O 3 ;  
R E C O R D  W I L L  C O N T I N U E  T O  A C C U M U L A T E .  NO F U R T H E F  A C C U M U L A T I O N  A N T I C I P A T E D  

b .Earliest & Latest 9 .  Exact Series Title 
Dates of Series 

Earliest to Date Veterans Case Files (Field) I 
O. What is the function of the office in which this record series is created? 

The Field Service Division administers services related to veterans of Georgia, their 
dependents and survivors in all matters pertaining to veterans affairs by informing the 
veteran population and their families about all veterans benefits, and by directly assisting 
and advising veterans and their families in securing the benefits to which they are entitled. 

1.This file contains the following documents (include form numbers and titles, if any, 
and file arrangement). 

Documents relating to veterans vho have requested assistance from a field office (see 
attached listing of offices). 
in requesting this assistance (see attached sample). 

Included are various VSO, VA, and other Federal forms used 
Files are arranged alphabetically. 

(Field Office listing attached) 
(Sample attached.) 

ATTACH SAMPLES OF THE FILE 



18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [XI 1 

19. Is the se r i e s  (or  major portion of i t )  regularly microfilmed? I f  yes ,  why? 1 1  [ a  
[ 1 [ 8  

21. Does the record se r i e s  contain documentation produced as EDP printout?  [ I  [ a  

Copies could be obtained from record copy. 

* 
20. Does the record ser ies  provide data as input t o  an EDP f i l e ?  

22. Has the Federal Government issued instruct ions governing the  retention/dispo- [ ] [ 
s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need for  these records 10, 1 5  years from now? I f  yes,  what? 1x1 [ I 
Veterans benefi ts  continue t o  flow f o r  unlimited time. 

24. REQUIREMENTS. The following requires the f i l e s  t o  be keptSee I t e m  25 years :  

a.[dSTATE b.[]STATWE OF c.[]AUDIT d.[]FEDERAL e.[]ADKINISTRATIVE f.[]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Cite  Lm, S ta tu t e ,  or other reason f o r  the  r c t m t i m  requirement) 

Georgia Code Annotated, Chapter 78-413. 

25. AGENCY RECOMNDATIONS.  This agency recommends that  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -MOTHER ,then : 

[ ] Hold i n  the current f i l e s  area month(s)/ y e a r ( s ) :  
[ ] Transfer t o  [ 1 S t a t e  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  
[ I Destroy. 
[ ] Transfer t o  State  Archives f o r  permanent retention. 
[ 3 Destroy immediately a f t e r  cut-off. 
1x1 Other: (Specify) 

Destroy contents of individual's f i l e ,  except summary sheet,  10 years from date of l a s t  

I ( Indica te  b r i e f l y  r a t i o n a k  for recomnendations above/or write addi t ional  remarks) : 

- 


